Application for Issuance of Certificate
（for Undergraduate Alumni）
	Applicant
	□ Self　　□ Attorney
	Date of Application
	(MM/DD/YYYY)

	Name
	（Maiden Name         　　　）
	Current Address

And Contact

Information
	Address：
(ZIP)
Home TEL：
Mobile：
E-mail：

	Date of Birth
	(MM/DD/YYYY)
	
	

	Name of 
Undergraduate College
	
	Year and Month of
Enrollment and

Graduation
	Enroll:                  (MM/YYYY)
Graduate/
Withdraw:              MM/YYYY)

	Student ID (please write if you remember)
	

	Purpose of 
Application
	

	Receipt Procedure
	□at the counter 　　 □by post


	Type of Certificate
	In English
	In Japanese 

	
	Fee
	No. of transcript necessary
	Subtotal
	Fee
	No. of transcript necessary
	Subtotal

	Transcript
	1,000 JPY

per

transcript
	
	JPY
	500 JPY

per

transcript
	
	JPY

	Certificate of Graduation
	
	
	 JPY
	
	
	JPY

	Others
　　　　　　　　　　　　　　　　
	
	
	JPY
	
	
	JPY


	Total (English and Japanese Certificate)
	JPY


It will be free of charge under following conditions. Please check if any of them is applicable to you.
	□ Graduation / Withdraw from the undergraduate school mentioned above is after April 2025.
□ The applicant (the former student himself/herself) is currently living outside of Japan. 
□ The applicant is currently enrolled in YNU (Please fill in the following details).
College/ Graduate School
Position

(Please circle)
Undergraduate / Graduate /
Research Student / Credited Auditor /

Special Audit Student
Student ID
Scheduled Enrollment
　(From MM/YYYY to MM/YYYY)



Personal information filled in this sheet will be used only for the purpose of issuing the above certificates.
Application Guideline
- Pease fill in the application sheet before submitting to the school office.
- Certificate fee will be 500JPYper one transcript in Japanese version and 1,000JPY per one transcript in English version. Please send the total amount of fee per bank account in advance. However, if any of condition is applicable to you described below the “It will be free of charge under following conditions” in the application sheet, certificate fee will be free of charge. 

Checklist before Posting the Application Sheet
□ Application Sheet

□ Receipt for the payment of certificate fee

Ex: Transfer Request Form (copy accepted): in case the payment is done at the bank office

Transfer Specification (copy accepted): from ATM Machine

Payment Detail: by internet banking

*Title can be different depending on each bank.

*Other documents which include the name of the bank and the branch, date of transfer, amount of transfer, name of the person who did the transfer, will be accepted

□ Copy of Applicant’s ID

Ex: Copy of Applicant’s ID Card, Driver’s License, Passport, etc.

□ A reply envelope with a stamp and your address written

Put a stamp on envelope size 3 (120×235mm) or envelope size 2 (240×332mm) and write the address of the applicant (the envelope can be folded when sending the application form).

* A standard size of envelope and the price of the stamp.

All Certificates (does not include certificates in English)

	Number of

Transcript
	Size of Reply
Envelope
	Price of Stamp
	Price in case of

Express Delivery
	Weight

	1 – 3
	Size 3 (120×235mm)
	110 JPY
	110JPY＋300JPY=410JPY
	Up to 50g

	4 – 6
	Size 2 (240×332mm)
	180 JPY
	180JPY＋300JPY=480JPY
	Up to 100g


Certificate in English
	Number of

Transcript
	Size of Reply
Envelope
	Price of Stamp
	Price in case of

Express Delivery
	Weight

	1
	Size 3 (120×235mm)
	110 JPY
	110JPY＋300JPY=410JPY
	Up to 50g

	2 – 3
	Size 2 (240×332mm)
	180 JPY
	180JPY＋300JPY=480JPY
	Up to 100g


Weight of Transcript
- Transcript 5.5g per one transcript
Certificate of Graduation: 1, School Transcript: 1-2 (transcript may include 2 sheets for undergraduates) 
(English version may include 2-3 times more of sheet compared to Japanese version)
- A sealed-up: 4.5g will be added per one transcript

Ex: a sealed-up including a certificate of graduation and a school transcript

…Price of postage for reply (weight) = 5.5g＋5.5g＋4.5g (sealed-up) ＋weight of reply envelope
Prices and weights mentioned above will be a rough amount.

<Application via an Attorney>
□ Letter of Appointment
□ The Attorney’s ID

Ex: Copy of Attorney’s ID, Driver’s License

<For applicants who have changed their name after graduation>
□ A transcript which certifies the change of his/her name
Valid between Apr. 1 2026 – Mar. 31 2027








