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New Working Studio Terms of Use om asrit 2026

Two types of reservation methods

» Reservation by the

Class Hourly(Group Use / Personal)
-Eligible Rooms: All except 203, 303
Personal use is limited to rooms 305 and 306 only.
*A group or individual is allowed up to 2 reservations per day.
-If there is no subsequent reservation 5 minutes before the

ending time, extension is available at the counter.

will be available.

Notes

-Reservations for multiple days are not allowed. Please refrain
from making another reservation on a different day until the
current reservation date has passed.

-If the room is unoccupied in the previous slot, you may pick up
the key 20 minutes before your reservation.

-If you’ re more than 20 minutes late, the library staff may cancel
your reservation for others.
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» Reservation by the

Flexible Time Slot(personal Use Only)

-Eligible Rooms: 203, 303
-An individual is allowed only 1 reservation per day.
‘The time slot is selectable for 30-180 min. Extension is not
accepted. You cannot use it beyond the reserved time.
-Available both “Class Hourly” & “Flexible Time Slot” on the
same day within max. total of 180 min.
Ex. Class Hourly (90 min) + Flexible Time Slot (90 min) = OK

Make reservations with My Library.

@ Log in to My Library
@ Click “Facility Reservations,” and select
the reservation method.
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